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Constitution of Spring Dales Public School
Wakha-Mulbekh, district Kargil, Ladakh, J&K State, India 
I. Name, headquarter, Logo
(1) Name of school is “Spring Dales Public School, Mulbekh“ (hereinafter referred to as School)
(2) Headquarter is in Mubekh village, district Kargil, Ladakh, J&K State India
(3) Logo of School should be:
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II. Vision and mission of School
(4) Vision Statement: Striving, ever onward to provide quality education for the true human development of all, regardless of caste, creed and religion. Nurturing bright heads, kind hearts and skillful hands, while fostering peace and compassion is the key to the treasure of true wealth. “Yuntan Phuks Gi Ster”
(5) Mission Statement: Providing quality education to all by cultivating intellectual, physical and skill development while also honouring the wisdom of our moral, spiritual and cultural values in a modern, positive and friendly environment.
III. Education agency of School
(6) School was founded by Lamdon Social Welfare Society, Wakha-Mulbekh in 1992 (hereinafter referred to as Society)
(7) Lamdon Social Welfare Society is “Education agency” of School according to J&K School Education Act, 2002.
(8) Society appoints school management according to J&K School Education Act. Process of appointment, rights and duties of school management is described below.
(9) Society is the owner of all School properties or assets owned, held or acquired on behalf of School according to J&K School Education Act, 2002
(10) Society shall frame the constitution of school.
(11) School will receive foreign donations for its projects through society using its bank account with FCRA certification. Society shall provide FCRA account for receiving donations to school.
IV. School Managing Committee
(12) School is managed by a school managing committee (hereinafter referred to as School Managing Committee). 
(13) Executive Committee of Society will act as Managing Committee of school.

(14) School Managing Committee can delegate any powers to the principal as deemed necessary for efficient and effective functioning of the school academics and projects. 
V. Appointment of School Principal
(15) The School Managing committee shall appoint principal of the school to run the day to day functioning of the school. 
(16) Principal shall be appointed by President of the society after getting 2/3 majority of voting by members present in the meeting of General Body.

(17) Quorum for General Body meeting for appointment of School Principal has to be 1/2 of all members of Society.
(18) Principal can be reelected

(19) At the moment of principal appointment have to be set powers and tenure of principal. Powers and length of tenure of principal are unchangeable during principal’s tenure.
(20) Powers of principal and term of his tenure are described in contract called  “Appointment contract of Spring Dales Public School principal”
VI. Resignation of School Principal
(21) School Principal can resign from his position if something significantly impede perform his rights, obligations or promises which he promise at the time of appointment (for example in cases of his health problems or if Managing Committee don’t provide enough rights to provide his function etc.)
(22) Resignation has to be delivered to President of Society in written form with clear mention of reasons of resignation. 

(23) Resignation is valid from the date of its acceptance by the President of the Society.
VII. Termination of School Principal
(24) School Principal can be terminated from his office mostly in instances if Managing Committee feels inconvenient towards his duties.
(25) School Principal is terminated by voting of General Body of the Society.
(26) Termination shall be adopted by 2/3 majority of members present in the meeting of General Body.
(27) Quorum for General Body meeting for termination of School Manager has to be 1/2 of all member of Society.

(28) Once terminated School Principal cannot be re-appointed for next tenure.
VIII. Rules and regulations of the school
(29) Internal rules and regulations of school- School shall prescribe internal rules and regulations of the school in a separate school information brochure regarding admission, Re - admission, age criteria for admission, school fee structure, school examinations, grading system etc. and make it available to parents and public in general. 

(30) Service rules and guidelines for employees of school- School shall prescribe service rules and guidelines for employees of school in a separate service rules and guidelines book.
IX. Others

(31) In case of closure of the school, all property and assets used by School shall remain as property of Society.
Constitution was accepted on ________________________ by following members of General Body of Society: 
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Appointment Contract Of Spring Dales Public School Principal
X. Contracting parties

       Party 1
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	Lamdon Social Welfare Society 
address: Wakha / Mulbekh, Dist. Kargil, J&K, Ladakh, India
represented: Tsering Norboo, in function of president
contact email: presidentlsws@gmail.com


Is NGO established for representing the interest of Wakha - Mulbekh village inhabitants registered by Jammu and Kashmir  State.  Hereinafter referred to as Society. Society is the founder of Spring Dales Public School (Hereinafter referred to as School) and according to Jammu and Kashmir School Education Act , Society is “Educational agency” of School and executive Committee of the society will acts as Managing Committee of the school.

Party 2
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	Name- Tsewang Norboo

S/O-  Tsering Stanzin

R/O-  Wakha

D.O.B-  10 -  08 – 1977


Hereinafter referred to as School Principal
XI. Subject of the contract

(32) Society delegates powers to the Principal of Spring Dales Public School, Mulbekh.

(33) Tenure is 01-03-2013 untill 28-02-2015.
(34) Society provides to School Principal rights and obligations described in chapter III.

(35) School Principal obligates to Society use his rights described in chapter III. to fulfill vision and mission of School. School Principal obligates to Society fulfill all his duties described in chapter III. 

(36) School Principal obligates to listen to Society, teachers and other School employees, students, parents of students and others concerned with School demands towards the School and consider them during using his rights. 

XII. Rights and obligations of School Principal

(37) School Principal shall respect and obey constitution of the school.

(38) School Principal shall have the powers to operate, maintain, decide about expenditure and distribution and money usage acquired from school fees, government grant in aid, organizations contributing to run the School, entrepreneur’s activities of the school etc. Deciding about salaries of schools employees (including his own salary). Prepare annual budget of school. Decide about hike of fees for children studies or for example prices of educational courses provided by school.

(39) School Principal operates all bank account(s) of the School

(40) School Principal has right change Service rules and guidelines for employees of school
(41) School Principal sets his own team, hierarchy and relations of employees. School Principal has the right to decide about appointment or expulsion of each employee of the School. School Principal has the right to set his own new hierarchy or adjust hierarchy used before his tenure. School Principal has the right to create a new or adjust the current employment contracts with the school employees. The School Principal has the right to approve vacations to all school employees as per the rules prescribed in the constitution of the school.
(42) School Principal has the right to delegate his rights and duties defined in this document to another employee of School but final responsibility belongs to the School Principal.
(43) School Principal represents School especially in cases of fundraising and negotiating conditions of collaboration with all national and international sponsors.

(44) School principal does not have the right to decide about acquisition or changes in ownership rights about properties or assets of Society for purposes of School (like buildings of school, school equipment, etc.)

(45) School Principal has a signature right on behalf of the School on all contracts except contracts which create or adjust property rights of properties or assets of School (In cases of creating or adjusting property rights Society have to be invited for participating in contract).

(46) School Principal decides about utilization of school assets and properties. Decide how and when will be utilized school premises (for example if school premises will be used for educational or other purposes  ensuring income for school) or if construction machinery will be used for construction of school buildings or will be used for hiring to ensure financial income for school.

(47) School Principal maintains school properties like school building and its equipment, construction machinery etc. School Principal ensures moneys for maintenance, for example from school incomes, Society, foreign donors etc.

(48) School Principal obligates to Society that he will responsibly maintain school property, that he didn’t decrease value of properties from his negligence and that he didn’t use school assets in clash with vision of school and vision of society.

(49) School Principal runs academic of school. School Principal has right to set new School curriculum or adjust curriculum used before his tenure, set text books of school, set teaching methods etc. 

(50) School Principal obligates to Society that he will responsibly run academic. School Principal obligates that he 

· will run the school to get an affiliation from government 

· Follows the state regulation for curriculum and academics
· Ensures smooth functioning of academic and other projects of school on daily basis, progressive academic excellence by timely conduct of school exams, timely official academic related correspondences with the education departments, follow of curriculum by teachers, attendance of students on daily basis, smooth functioning and conduct of school activities, discipline and decorum of school.
(51) School principal has right change Internal rules and regulations of School and he is responsible for availability of this document for public.

(52) School Principal has the right to create or change rules about admission and attendance of students to school like at beginning and end date of school session, hike of school fees, minimum age for admitting children to classes, conditions for admitting students to higher classes, cases that parents are arrears or didn’t pay fees, value of fees for another certificates released by school, about school uniforms, conduct of school examinations, expulsion of students. 
(53) School Principal obligates to run about all school administration like ensuring of maintenance and timely audit of school accounts, timely collection of school fees from parents, record attendance of school teachers and staff on daily basis, disbursing of salaries to teachers and staff, collecting admission of students.

(54) School Principal obligates that he will work out annual report for presentation of School in front of Society, partners and current and potential sponsors of School. 

(55) School has to report back to the Society about its own activities with annual report or whenever Society request School Principal. In all matters of School, Principal shall be answerable and responsible to General Body of Society.

XIII. Closure
(56) This contract is make out in two counterparts from which each side gets one. 

(57) All other changes of this contract and additions have to be realized  in written form and sign by both sides

(58) This contract is valid from date of signature by both sides

	In Mulbekh, _____________________

	Representative of Lamdon Social Welfare Society in function of president:

Tsering Norboo

	Signature:

                                                                                    _______________________a



	In Mulbekh, ______________________

	Appointed School Principal:

Tsewang Norboo

	Signature:

                                                                                   ________________________ _
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Information Brochure
SPRING DALES PUBLIC SCHOOL

Wakha – Mulbekh, Kargil (Ladakh)

Jammu & Kashmir (India)

XIV. Rules and Regulations of the school

1. Academic session- The school will open in the second week of March, after the winter vacation to begin the academic session and will remain open till the second week of December every year. School will observe winter vacation and summer vacation as per school calendar. 

2. Admission procedures-

              Admission rules-
a) Principal is fully responsible for admission of the children.

b) Principal will issue admission notice to general public well in advance setting up criteria of admissions and fees charged.

c) Admission will be given to any child from anywhere irrespective of caste, creed and religion however preference will be given to the children of the surrounding areas.

d) Admission in the school is granted on first come first serve basis.

e) Principal has the right to take written, verbal or any form of test before giving admissions to any child in any higher grade to ensure and maintain the academic standard of the school.

              Re – Admission rules-

a) Re admission of students who are discharged from the school for want of non- payment of school fees continuously will be given only on full payment of all the arrear fees.

b) Any student once expelled from school due to mis behaviour resulting in any disciplinary actions against him or her as per the rules will not be re admitted in the school. 

              Age criteria for admission-

a) School should follow minimum age criteria for admissions to different classes as prescribed by the govt from time to time, currently as follows-

i) Nursery  -   2+ Years

ii) LKG         -   3+ 

iii) UKG        -   4+ 

iv) 1st           -    5+  and accordingly for further classes.

           Authentic Age Proof-

a) Parent obligates to produce authentic or legal age proof at the time of admission of the students to the principal.

b) Principal has the right to deny admission of any students if the documents produced at the time of admission is found un authentic or illegal.

c) Principal will take final decision in disputes occurred whatsoever in such cases. 

3. With drawl of students-

a) Parents shall give prior one month notice to principal before withdrawn his or her ward from school failing which one month fee will be charged.

b) Principal shall provide school leaving certificate and other relevant certificates only in case all the outstanding dues or any other obligations are cleared by the student.

4. Disciplinary guidelines-

a) Students will be expelled or struck off from the school with one time reminder and then with no further notice, if he or she fails to pay school fees continuously for a period of 8 months.

b) A student will be expelled from the school if the same student is found guilty of misbehaving indiscipline for three times in a row of any serious offence.

c) A student will be struck off from school if he or she remains absent continuously for 15 days without any prior notice or permission from the principal.

d) If annual percentage of attendance falls short of prescribed 80% and below.

e) If a parent of any student un necessarily creates disturbances or problems in the administration or functioning of the school will lead to expulsion of his/her ward in the interest of the school future.

f) Damage to any form of property or assets of school by any student if found guilty have to pay in full, cost/charges to repair or maintain the damage articles.

5. School fee structure-

a) School shall charge fee for the following mentioned items as per the rules prescribed by the govt or as felt necessary by the school from time to time to meet out its expenses.

· Annual fee                                   

· Tuition fee

· Session fee

· Change of department fee

· Local funds.

b) Other charges-

· School leaving certificate

· Date of birth certificate

· Report card/Duplicate report card

· Fee receipt book/Duplicate fee receipt book.

· Identity card

· Donation receipt book

· Cost of admission form

· Cost of prospectus 

c) Principal shall issue notice to general public of any changes in the fee structure and other expenses from time to time.

d) School shall raise tuition fee of the students on yearly basis or whenever need arises to meet out its regular expenses.

e) Fee shall not be raised in the mid - session.

6. School examination and grading rules-
              Term and unit tests-

a) School shall conduct three term examinations as per the academic calendar prepared by school.

b) Unit tests shall also be conducted as per the academic calendar of the school.

c) Final result of the school will be prepared considering aggregate marks of all unit tests and term examinations.

d) Students will be promoted to next class only if he or she achieves the minimum pass percentage in the final exam in aggregate.

e) Managing Committee/Principal can bring any changes required  in the examination and grading structures from time to time to make it more effective for overall development of the children.

               Special tests for absenteeism-

a) Principal can conduct special tests of those students who remained absent in any exams due to genuine problems like serious illness or un avoidable circumstances.

b) Parents must produce authentic proof of reasons in such cases which principal will scrutinize failing which such special tests can be denied.

              Grading system-

Following grading system shall be applicable to students on the basis of their overall performance on annual basis-

a) 90% and above                                  A+ Grade

b) 80% to 89%                                        A 

c) 70% to 79%                                        B+

d) 60% to 69%                                        B

e) 50% to 59%                                        C

f) 40% to 49%                                        D

g) Below 40%                                          E
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Employee Service Rules & Guidelines Book 
SPRING DALES PUBLIC SCHOOL

Wakha – Mulbekh, Kargil (Ladakh)

Jammu & Kashmir (India)

1. Service rules for employees-
(I) Employment Contract-

The employer and employee shall be bound on the terms and conditions envisaged in the employment contract signed at the time of appointment or during the service. Managing committee has the right to change the contents of the contract with any employee from time to time as the need arises.

(II) Appointment-

a) All the appointments to all categories of employees shall be made by managing committee of school either by direct recruitment or by promotion through a selection committee framed accordingly or managing committee can dlegate this power to the principal of the school for effective management for which principal needs to frame a selection committee accordingly.

b) Principal of the school whichever is applicable shall issue appointment order and sign appointment contracts with the selected employee in consultation with the society.

c) If an employee is required to be appointment for a short specific period or adjustment basis in absence of any regular employee of the school shall be paid a consolidated salary as decided by the managing committee in consultation with the principal of the school.

d) Appointment of principal shall be made by the Managing Committee of the school and all orders and contracts related to principal be signed by the society.

e) Selected employees shall produce authentic proof of their academic qualifications, experience certificates, age and health  and other relevant documents in original at the time of appointment.

(III) Probation period

a) Except in case of a purely temporary vacancy or leave vacancy or  for a specific post for a temporary nature, every employee shall on initial appointment be on a probation period of two years from the date of his/her joining the duties, services of an employee during probation may be terminated without assigning any reasons by giving one month’s prior notice in writing or one month’s salary including all allowances if terminated on short notice.

b) If an employee desires to relinquish from service during the probation period, it will be necessary for him/her to give one month’s prior notice in writing or one month’s salary including all allowances.

(IV) Confirmation-
a) If the work and conduct of an employee during the period of probation are found to be satisfactory he/she will become eligible for confirmation on the expiry of the probation period.
b) Employee shall be informed of this confirmation or otherwise with three months after completion of the probation period.
c) The probationary period shall be extended upto 2 years more in respect of any employee if deemed necessary but not more than two years.
(V) Promotion-

An employee will be entitled for promotions in his/her entire service after putting 9 and 18 years of regular service in a particular cadre of service/grade. 

(VI) Termination of service-

a) If a permanent employee at any time intends to resign he/she shall give three month notice in writing or three month salary including all allowances to the managing committee or Principal of the school. However, the amount of C.P.F deposited by the employee and employer on his/her share shall be forfeited to the institution and no resignation immediately after expiry of the winter vacation will be permitted, for which the employee will have to work for atleast 3 months after the vacation.

b) The managing committee or Principal shall also be competent to terminate the service of a permanent employee, only in case of abolition of posts due to closing down of the school/a class or reduction in number of a class or discontinuance of a teaching subject by serving three month notice in writing or three month salary including all allowances.

(VII) Retirement-

a) Every employee shall retire from service on attaining the age of 58 years as per the service records.

b) The managing committee may grant extension if the employee has no mental or physical disability and his/her service are beneficial to the institution. This will be subject to production of fitness certificate from a qualified doctor.

(VIII) Working days and hours-

a) The working days and holidays will be as per the school calendar.

b) As and when required an employee may be assigned any special duty even if it is to be done beyond the normal working hours in the interest of the school.

c) An employee is also required to conduct and organise co – curricular performance and perform other duties even beyond the working hours as and when assigned by the principal.

(IX) No of teaching period-

a) Normally a teacher shall be engaged as a whole time employee except in special cases because of the nature of a subject where the workload does not justify a whole time teacher.

b) Every teacher shall take periods as and when assigned by the principal in the interest of the school.

(X) Maintenance of records by teachers-

A teacher is expected to maintain the following documents and also any other records as may be specified from time to time-

a) Attendances register of the class for which he/she is the class teacher.

b) Personal logbook and class logbook, programmes of instruction and lesson plans.

c) Cumulative results and report cards of his/her class.

d) Stock register of properties held by him/her.

(XI) Attendance of employees-

a) Every employee is expected to reach the school punctually and sign the attendance register on arrival before the working of the school begins.

b) An employee who has not signed the attendance register as above is liable to be considered absent from duty for that date/time.

(XII) Deduction of C.P.F.

a) Employees except those employed on temporary vacancies/on consolidated salary and on part time service will be required to become members of C.P.F. The rate of  C.P.F will be the prevailing rates issued by Managing committee from time to time or the prevailing rate of Rs8.33% of the basic pay of the employee with equal share to be borne by the institution with the options with employer for suitable amendment through the management from time to time.

(XIII) Allowances-
a) H.R.A will be admissible for permanent employees.

b) Travel Allowance will be admissible for employees for school activities.

(XIV) Representation.

a) Any employee of the school can represent to the School Management Committee regarding its problems.

(XV) Application for another post.

a) No member of the staff shall apply for employment outside/elsewhere without notifying o the Principal or managing committee in writing who may grant such permission.  

(XVI) Private and other tuition.

a) No staff member shall undertake private or any other tuition to the students of the school without prior permission in writing from the Principal.

(XVII) LEAVE-

A. Categorization of employees of the school are given below-

Vacational:
1. Teaching staff

2. Librarian/Lib Asstt/Lib bearer

3. Lab Asst./Lab boy

4. Ayas/Health worker

5. Cooks

6. Warden

7. Foster mother
Non – Vacational:
1. Principal

2. Ministerial staff

3. Orderlies

4. Chowkidars/Gatekeeper

5. Drivers

B. Kinds of leave due and admissible- 
1. Casual leave-

a) The Principal may grant casual leave to all categories of employees for a period short period not exceeding 15 days in a year in aggregate.

b) The amount of casual leave sanctioned at any one time should not exceed 10 days and in combination with holidays the total period should not exceed 12 days.

c) Casual leave should not ordinarily be combined with vacation but when the emplyees of the school enjoying regular vacation is forced by un avoidable circumstances to proceed on casual leave in combination with or in continuation to vacation the principal/managing committee may sanction such leave in combination or in continuation of such vacation.

d) Half pay leave (casual or earned or half pay leave if no casual leave be due) should be debited to the leave account of a staff member for each late attendance. Principal or managing committee may however condone late attendance upto an hour as a special case on not more than two occasions in a month if he/she is satisfied that the employee could not attend the office in time for reasons beyond his control. In case such a course does not ensure punctual attendance, suitable disciplinary action may be taken against habitual late comers in addition to debiting of half day leave to their account.

e)  If any employee of the school avails more than 15 days of casual leave the escess days of casual leave taken shall be automatically treated as leave without pay.

2. Earned leave-

a) Only the non -  vacational employees of the school shall be entitled to 30 days earned leave in a calendar year.

b) The leave account of every such employee shall be credited at the commencement of each calendar half year at a uniform rate of 15 days each on 1st January and July every year.

c) Earned leave for employees serving in vocational department-

· An employee serving in a vocational department shall not be entitled to any earned leave in respect of duty performed in any year in which he availed himself of the full vacation.

· In respect of any year in which an employee avails himself of  portion of the vacation he shall be entitled to earned leave in such proportion of 30 days as the number of days of vacation not taken bears to the full vacation.

· An employee entitled to vacation shall be considered to have availed himself of a vacation or a portion of a vacation unless he/she has been required by general or special order of a higher authority to forgo such vacation or portion of a vacation. Provided that he/she has been prevented by such order from enjoying more than 15 days of the vacation he/she shall be considered to have availed himself of no portion of the vacation.

d) Vacation may be taken in conjunction with or in continuation of any kind of leave except casual leave admissible under the rules. Provided that the total duration of vacation and earned leave taken in conjunction, whether the earned leave is is taken in combination with or in continuation of other leave or not, shall not exceed the amount of earned leave due and admissible to the employee at a time under rule. Provided further that the limitation prescribed above shall not apply when vacation, earned and commuted leave are taken in conjunction.

e) An employee whether in a vacation department or in a non – vacation department will be allowed to have the period of joining time which he may not have availed on transfer from one station to another either under the order of the competent authority or of his own accord credited to his/her earned leave account.

3. Half Pay Leave-

a) All regular employee of the school shall be entitled to half pay leave of 20 days in respect of each completed year of service.

4. Maternity Leave-

a) A female employee may be granted maternity leave by the authority competent to grant leave for a period, which may extend up to 90 days from the date of its commencement. During such period she shall be paid leave salary equal to the pay drawn immediately before proceeding on leave.

b) Maternity leave may also be granted in case of mis carriage including abortion, subject to the condition that-

· The leave does not exceed 6 weeks

· The application for the leave is supported by a medical certificate duly countersigned by the Chief Medical Officer.

c) Maternity leave shall not be debited against leave account.

5. Grant of leave-

a) Grant of leave shall depend on the exigencies of the school and shall be at the discretion of the Principal/Managing Committee.

b) Except in un avoidable circumstances, application for leave in writing shall be made in advance, a letter or a phone message giving reasons should reach the Principal on the day of absence, When a phone message is sent, it should be confirmed in writing by the subsequent day. Merely applying for leave mean not sanction, until and unless the leave is sanctioned by the competent authority.

c) An application for leave or extension of leave should ordinarily be made in good time before the date from which the leave or its extension is sought. I f any employee does not apply within 7 days of the expiry of leave for further leave or has been absent from the school without leave for 10 days, the employee may be deemed to have deserted his/her post.

(XVIII) Code of conduct for employees-

a) Every employee shall be governed by the code of conduct. The following acts shall constitute breach of code of conduct-

· Habitual late coming and negligence of duty.

· Use of abusive language, quarrelsome and riotous behaviour.

· In sub ordination and defiance of lawful orders.

· Disrespecting behaviour rumours mongering and character assassination.

· Making false accusations or assault either provoked or otherwise.

· Use of liquor or narcotics or any kind of in toxicants in school premises.

· Embezzlement of funds or misappropriation of school property or theft or fraud.

· Mutilation/destruction of school records and properties. 

· Conviction by a court of law for criminal offence.

· Possession of weapons, explosive and other objectionable materials in school premises.

· Indulging in or encouraging any form of malpractice connected with examination or other school activities.

· Indulging in confidential matters of school.

· Obstructing other members of staff from lawful duties and indulging in any sort of agitation to coerce or embarrass the school authorities.

· Carrying on personal monetary transaction among themselves, with the students and/or with the parents.

· Taking active part in political activities.

· Propagating through teaching lessons or otherwise communal or secretarian outlook or inciting or allowing any student to indulge in communal or sectarian activity during official school hours.

· Making sustained negligence in correcting classwork or homework.

· Taking private tuition of Spring Dales Public School without prior permission of Principal.

· Organising or attending any meeting or function during school hours except when he/she is required or permitted by the Principal of the school to do so.

· Absenting from work or teaching even though present in the school premises or absent without leave.

· Preparing or publishing any book or books commonly known as keys or assist, whether directly or indirectly in their publication or as selling agent or canvasser for any publishing firm or trader.

· Asking for or accept, except with the previous sanction of the society any contribution or otherwise associate himself with the raising of funds of any kind or make any collection whether in cash or in kind, in pursuance of any object whatsoever, except subscription from the members of any association of teachers.

b) All teachers are expected to be exemplary in their public and private life. Their loyalty, sense of responsibility, dedication and integrity of character at all times should be an inspiration to the students committed to their care. The teacher shall attend to his/her duties with care and commitment, be punctual in attendance and dutiful in respect of class room and also for any other work connected with the duties assigned to him/her by the head of the school or the Managing Committee. He/She shall abide by the rules and regulations of the school and carry out the lawful orders and show due respect to the constituted authorities.

c) The following shall not be deemed as a breach of the code of conduct-

· School however can organise or conduct seminars, symposiums, meetings, gatherings as part of its activities during school hours or otherwise officially to fulfil its vision for which school can invite any religious, social, political, professional, scientific heads and leaders of national and international status within the school premises.

· Any staff member of school can officially represent school in any social gatherings as long as it is not of communal and political nature.

· To appear at an examination to improve his/her qualifications with the permission of the principal of school.

· To become or to continue to be a member of any religious, literary, scientific, civic association, professional and cooperative society beyond school working hours.

· To organise or attend any meeting, gathering outside school hours subject to the condition that such meeting is held outside the school premises.

(XIX) Disciplinary authority-

a) All minor disciplinary issues or breach of code of conduct will be resolved by Principal at his levels.

b) All major issues which Principal cannot take decision at his levels will be put forward to managing committee for necessary actions.

(XX) Pay Scale:

	SNo
	Qualification
	Grade
	Remarks

	1.
	Under graduate teachers
	3050 - 4590
	Shall have to work for 8 years and thereafter will be placed in 4000-6000 automatically

	2.
	M.A/MSc or B.A for teachers
	4000-6000
	

	3.
	B.A, Bed, MSc, BEd
	5700 – 10100
	Teachers having such qualifications will be placed/promoted in this grade after rendering 3 years satisfactory teaching service in the grade 4000-6000, subject to availability of vacancies.
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 Constitution of Lamdon Social Welfare Society
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GENERAL_BODY:

ALl ardinary membrs of the socisty shall
constitute the genoral body. ‘fhe general body
Shall be the supreme govarning body of tho society.
Bach wember shall have one vore, except the
presidont Who shall havo a casting vote.

Evory male and female above 15 years of ago shall
bo ordinary member of the Socisty on paymont of
admission fee Of Rs. 50/~ in the Fifst instance
408 mowborship feo of Ks. 120/- as prescribed by
tie Socisty annually. Wowsver the studants will
pay only Ks. S/ a3 admission fee.

For new adnission, sny person above 15 years. i
applies  on the prescribed for accowpanied by all
the foes will be sligible on the spuroval given by
the worklng cCommittes. After his/her beconing o
membor  Huch & person shall have the rights and
duties

RIGHTS AND_DUTIES OF THE MENBERS:

Every member of the Socisty shall Have the right to
olect the members of the VOrKng commitise.

Evory member shall have the right to contest
elections for any posts of tho working committes.
brovided hat no/she has attained 18 vears of e
and that he/sho has beon a active member of the
Soctety atlsast for the lest tuo Drecoding yoars.

Eyory membor shull pey his annuai subscription et
the begianing of the session-

shall have Lo attend the meating of
- called by the Working and
Take part dn iné procendings-

Evary wembor is required to abide by the provisions
of the constitubion, rules and regulations of the
Soclety Lramed frbw {lve to Uime. If any wewber is
Tound violating the provisions of the canakitution,
bo/she shell e rasponaible o shou causs to  the
working comnittes as to why he/she Shewld not be
oxpelled. 1o such ceses  the docision of the
Votking caimmittes anall be finel

Gvery membor 15 required to abide by the Grders af
the working commiltes in executing tho social work
and_any other wark and do-operate WALD the working
committes in chievig tho sl and objectives of
the Society.

Every momber is required to work sndividusily in
achioying the sins and objectives of the Soviety

Vil .z, 3
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WORKING_COMMHIXTEE:

The working committes of the Society shall consist
of the folloving memborsi—

)
¢ General Secretary:
a) Joint Secratary.
o Treasurer.

In all the matters, the Working Committee shall be
answersble and responsible to the gensral body.

he Working Committes shall have the power to allot
different duties to its mewbers, who Will have to
comply With the orders of the Working Committ

The Working Comnittee shall have the powsrs to make
rules, regulations and byslaws, which shall nst be
inconsistent with ~the  provisions of  the
constitution and Lt should also he approved by
273rd majority of the general body.

Atleost 05 days notice shall be given to convens o
mesting of the Working Comnittes.

In case any menber of the Working Committes remains
abseqt from the consecutive meating of the Socisty
9P rEGOiRt of aotice for the meetino without Aroper
permisaion of the President or the Vice-President,
Da/she shall bo asked by the Prasident ss to why
ha/she should not he oxpelled from mombersiiip. And
the ‘decision of the Presidant will ba put to vote
in Lhe Working Committee and will be decided on the
basis of majority vote.

He shall be the chief executive of the Working
committes and shall proside over all tha meetings
Of 'the general body.

All the rules, regulations and byslaws passed by
the Working Committes shall hecoms affective on
receipt of assent of the Prosident

In come of the Sockety shall be deposited in the
Bank in  the name of the Soclety which shall be
operated by the Prosident.

The President shall have the power to supervise,
direct and ocontrol the Working Committse and its
omployees
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1o the absonce of the President, the VAge-President
sxercise a1l the powsrs, functions and duties of
the President. in other words, the Vice-President
Sha1l asaist the President in the working of e
office.

GENERAL SECRETARY:

88 Genoral Secretary shall writs and keep tie
minures of the meetings of the Working Committes
and of the Genaral bBody and shall have these
Gonfirmed ot the next neeting of &ne Working
Committoe or the General Body.

fhe sacratary shall maintain o total membersnio
ragiatar of the Society.

e Secratary sHall conduct the correspondeice of
the Soriety in consultation and with the directions
St the President.

Tno Socretary shall prepare end present the Annual
Budget estimates hafors the General Body.

JOTNT SECRETARY:

The Joint Secretary will assist the Secretary in
working of the office

In absence of the General Secretary the Joint
Secrotary will perforn the duties of the Gepers
Secrotary.

TREASURER:

The Cashiar shall collect the Admission fee and
annual subscription from the members of the Sociaty
Spainst proper receipts alongwith donations Af any.
The Cashier shall maintain the account books
Ho/Sne shall pressut the account boak for audlt,

whonaver asked by the Vorking Committes or Lo
Genaral body.

The Cashier shall deposit all the incomes of the
Socioty in the Bank, and will not kesp any cash in
hand for more than one week.

The Cashier sholl make all paywents after pasaing
tho bills by the Prasidant or the Vigh-President.
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In case the President, the Vico-gresident or any
other member of the Working Committes rellnauishes
M office permeneatly. a by-olection for the said
Vacancy or vacancies shall place within one month
fron the date of when the vacancy has occured.

VSETING OF THE GENERAL BOUY:

Meoting of the General Hody of the Socisty may he
held whenever necossary and at least twide a year

Msating of the General Body may be called by the
Secratary in consultation with the President or the
Vice-Prasidant of the Working Committee or on
uritten demond by at lsast one third of the
Grdinacy members of the Society.

A notice of the mesting of the Genoral Body snall
be Glven at least one month before the date of su
meating.

Avendments to any motion may be poved after
Gonaral docision.  Each amendment shall ho
discussed separately and votes taken on Lhe same

The quorun of such nesting shall be at least half
of the total memborsnip of the Socioty.

An Emorgency Meoting may be called at the diractisn
of the President of the Working Committse. The
quorum af such mesting snall be at least one fourth
of the total members.

The members of the Working Committee shail bo
olocted after evory tuo years by tho Goneral Gody
with majority of votes.

fhere shall be dirsct elections of the posts of
President, Vice-president, eoretary,  Joint
Sacratary and tho Castier

he dates for the slections shall be Fived by the
Working Commitise and announced at lesst 30 days i
afvanca, An  consultation with the Election
Committos

The olections shall be conducted by an Eledtion
Committes constituted by the General Bdy at lesst
% months preceding the date on whieh the Working
Committoc completes its tenire. 9’
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No person who has pot attained age limit of 18
years  and membarship for at least two vears shall
be eligible for slections to the Working Comnittee.

The members of the Working Committes shall be
&lioiblo for re-election

The election of the Vorking Committee shall be
conducted by secret ballots system.

the Election shall be conducted and new Working
Committee framed within 30 days of the dissolution
of Working Committee.

BOPULAR CONTROL:

Motion of 'No-Confidence’ for any infringment of
Constitution and neglect of duties may be moved and
passed  against any election member of the Working
Committee and following procedures shall be adonted
for such motion.

a) A motlon of 'No-Confidence’ against any member
of the Working Committee, shall be moved in a
mesting of the General Body.

b) Such a motion shall be entertained on a written
denend |of at least one fourth (1/4th) members
of ‘the General Body.

©) The motion shall be adopted by two tnird
(2/3rd) majority of the members present in the
mesting.

4) The aquorun shall be half (1/2) of the total
menbors of the Society.

&) Fresh slactions shall take place within 30 days
of passing such motion.

ANENDNENT OF THE CONSTITUTION _AND RULES AND
'REGULATIONS:

The constitution and regulations of the Society may
be anended, altersd or substituted at any time by a
resolution passed by two third (z/3rd) of the
members present, et & special mesting of the
General Body of the Society, half (1/2) of the
total members should be present in the said
meoting.

SUIT BY AND AGAINST THE SOCIETY:

M1 sults, complaints and applications by or
against the Soclety in amy Court or office
“hatsoavar shall be made and instituted or#led in

Jot
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the name of the Soclety under the sipnature of the
frasident or any of the member of the Working
Committes 1f authorised by a Resolution of the
Working Committes.

ALl propertiss of the organisation moveable or
Lnmovable, whatever, existing at present or
acquired shall vest in the name of the Society
Al docunants relating to and effecting such
Droperties shall he taken stand and deemed to stand
fn the name of the Society shall be executed on
behalf of the Soclaty by the President ar any othor
member of the Working Committes authorised by o
Tesolution of the Working Committee.

Ve, the undsrsigned membors of the Gensral Body of
the Sooiety do hershy certify that the sbove
constitution is trus copy of the rules end
Fegulation of the Sodiety.

Hame Dosignation
in Socisty.

1

Lamdon

P..\-m
srones =

Tsering Muroop President 0

B i 45/:3,
j

Punchok Angchok (8)  Cashie Wy

Rev.Nawang Choszin  Orpaniza
“soring Punchok (€ Storokespar
Navang Tsering Hember
Tsering Punchok (SB)  Memkir
Tsering Mamoyal Hombor
Sonan Stanzin Singgay Member
Taering Stobdan Mamber
Stanzin Tundop Meaber
Taswang Harboo Hewbor

Tsewang Dorday Hombor
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Ahe Game of the Socioty shall bo “Lamlon_Soctal
Welfate _Scciety Wakha-Mulback, Karoil'. The hoadiioric:
7 the Society shall be at Malback:

1. AINS A ORJECYS OF YHE SOCIETY:

1. To pesterva add promote the cultufel heritage,
traditions, arts and literature.

i o eradicate soolal evils prevailing st prosent
among tha people-

To  organise gports meets, rournawents and
eompatitions Ln the' Craditional games and sports ot
Ladakh

4 To organize and conduct seminars. symposius,
dobates to establish peaceful co-existance based on
the principles of AHIMSA.

5. fo establish sohools, vocational training centres
and o help the orphans and ohildren of poos
famiiies.

6. %o antér i to an sffangement or contract with the
State or Contral Govt. Or any othor Sacioty or
individual to obtain grants, denation, concessions,
prants-in-aid and privileges as the Socioty oy
déem necessary and desirablo and to utilise tho
same in the achisyement of the Society's Alws nd
Objoctlyas

7. To enoags or smploy teachers, instructors. artists
and %o pay thelr salaries, honorary or Such otner
fomunerations ss may be doomed necessary and ta
brescribe thell services conditions.

8. 7o stage dromss and to show cultural progrommes aid

to create and fun recceation centres, orpaniae fund
faros to roise funds for the iwplemantatiod of
Project activities




Jammu & Kashmir School Education Act, 2002
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O *Goveramenr® means the Govermment of e ams
Kashmir ; 3

+ ) “Government school” means a schowl rua by ihe Educa
Department of the Government -

O “parent” in elaion 10 any child inchides » guardian and
day OUher perion who bas the sewai custdy of oy

* 0 “prescribed means prescibed by roles made under this
Act ;

O “privae school™ means 3 school exablihed, run or
oainained by any educatonnl agency sod ecesmised by oy
Governmen §

™ ecsognizd school” means  school rsognied under s

) *schook” mesns n educationl nstinaion primarily meant for
imparing education up t. und including the ighe secondary

@) lads, buikdings, playgrounds, hostels and movable
Propertes such as fumiture, books, apparatus, map and
cuipmens, owned by and used for the activites of the

Z educationa] insituio

o) "State" means the State of Jammo and Kashmir.

1, Applcation of the det—The provisions of tis Actshall apply
1o all schools in the Stae.

4. Compulsory education up 1o cluss eighth—The Govermment
hall provide for frve and compulsory education fo chikiren up to the
level of class cighth troughout the Sate within o period of 1t yeun
from the comingncement of this Act and for this purpose it shall e
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5. ZnoMlaiment of schocls.—The Govermmest may, Tor e
Pt of proesimg sdequae foclties for schoe] edvenion .

{4) estinish and maintain sehoobs ; end

©) pemit any educstions] agencs o extblish and mamnia
v schoals

6 Mower for esiobilshing nd running Gosernment
chools—The Goverament shll, by sotification 2 e Goverment
Grzzta spulate the manner o which Goverament =hool shall be
esmbliched 304 rin. .

7. Local -Area Edcotion Comminee and s finctions—
(1) The Gorerument sl T such manne 2 for such perad, 4 oy
b prescibed, consciate 3 Commite, 1o be called e Local Arey
Esubi Commites, for cach Fanchays Halga, Towa Aree,

Area and Masiipel Werd for implementation of the provisions
s Adt reganding Compulsory edcation & 1o the love of class
eigrn -

) The functions of the Loeal Area Edocstion Commitce,
shall be i 2

() 0 cause 10 be pepared » fit of chidren in the concered
Panchayat Halgs. Town Ares. Notfied Area or Manicipal
Ward 25 the case may be, and hive 15 it revised 3t such
ofervals a5 may be prescibed ;

) 1 take. such measures a5 may be necessary o casre the
wxeadance of <hildren fn schoole

(6) 12 i the pare of pach child et 3¢ 1 e s obligacicn
© s te a anendance of b <A1 ot & school 00 sad from
e date specifed fn the notice ; s0d

(€) 1o camy ot sy oiner fonctiors as asy be preseribed.

b Ollatn of cuontin 1> sond hen 10 schl—
The pen of evay SHIR sl st i s s e & b
Wit Govramest 1 vt 10 s nse s sk
Compics (o e L lery o ap 1o s b
e e e s s o o N sem s w s
R ot s 10
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the stendance of e child i 2 school, i all maen bim In wriing
o refrin {103 ciilzing th time or services ofthe chid 1 aloresay
and diret 1o ensure e aendance” of such chld at  schoal within

one week (rom the roceipe of warning.

Commitce ot i member atharies vy i o g - eompt
Apsnat sh fret or ctber person wih the JodilMgiome g,
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12. Recognition of privare schools—(1) Only such private
sehools 35, re recognized shall be permitied o function.  © -

(2) Notwithstanding anything coniained in the Jammu and
Kashmir Bord of School Education Act, 1975, the Gavernment shall, -
by netification, in the Govemment Gazete, sppoint the *competent
authorities’ for camying out the purposes of this Act.

5 (3) The Govermment shall prescribe the procedure to be followed
for the grant of such recognition. :

(4) The Govemment shall prescribe nomms and conditions for the
functicning of recognized school.

- (9) The Govemment shall, on or before she first day of May
7 yeas, by nolification in the Govemment Gazette, publish a fist
ssch private schools as are recognized under this Act togethgr with

sech paticulars, if any, as it may consider pemay,

13, Manegement of private schools—(1) No private school
shall be managed and run by any person other than an ecucationsl
egency. The Goverament shal prescribe the procedure for reglsmation
of educational agencics,

* o @ overy cducatonal agency shall appoint a Manager 1o look
after the dey-to-day runaing and adaninisution of the schoo) mansged
and run by such edueational agency,

14, Duties of Manager—The duies of Mansger shal include
the following :—

. 0" he shall be responsible for the administration of the Schbol
in sccordance with, he prov i

possession of the Manager who shall be respoi:
‘mainuining them in proper condition ;

() e shall mintin the rocerds end the accomrs of the schiool
in Such manser as may be prescribed ; and

(i) sball be bound to render assistance and facilities & ure
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20. Condiions o sarvice of st in private schools—All the %
privsic schools shall frame and notify their own terms and conditions  © +
ofserviceof eaching and non-ezching stfTinchuding condidions relaing -
1 Fay, grauity, provident fund and age of retirement. &

2. Grantin-aid—The Govemment may give grantinaid 1,
vt schools. The Govermment shll frame ruls prestabing manne
in whish the gantinaid i 0 be given and she condions  be ulfes
by the schools for the receipt of such gramemaid

2. Swte Educosion Advisory Board—(1) The Govemment
may. by noification in the Government Gazette, consinute a State Sehoal
Education Advisory Board for the purposes of obaining advice ons
maners perining to educational policy and sdminisuation.

(2) The Board shall consist of eleven members including the
Chsirman who shall be Education Minister of the Stte, Secretary g
Coverment, Edacation Department, Chairman of the Stste Board of
Sehool Edisation and Directors of School Education skall be ex officio
menbers cf the Comminiee. The Govermment shall nominate the other
@ bers iom amoog the eminent cdocsroniss, academicians,
2 istscers and plauners. The term of office of the non-offiial
™ ers of the Boand shall bo three years g

1) The Govemment shall prescribe the procedure to be followed.
31« mectings of the Board and all other marters pertinent 1o the
fusxioning of the Board.

2. Aliration in the designation of a Govermment Offcer—
Where any provision of this Act or the ules made thereunder refors
10 any offce of the Govemment by designation, then, if hat designation
isaltered or the offce beld by such officer ceases to xis,the eference
19 that desigration of offce shall be construed as refereace to the aered
designation or, as the case may be, o such comesponding office as
5 Govemment may direct

24. _Indemaity—No sui, prosecution or other legal procesding
Pl lic Sgainst the Govemment or any suthority or officer i respet
of anything which is in good faith done or jetended to be done under
any. provision of <his Act or the rules framed thereunder,

25, Courts not tw yrant injunction—~Nowwithstanding snything
12 the contsy consined i the Code of Civil Procedure, Sarsvat 1977




[image: image21.jpg]|
i
i
1
{
!
H
|

1

PO, orsazionze

2 TR Gt G, 1t ape, 20

wa g

oy et b foc 0 i being 2 forcs, n9 <o shall grim
o functen or mabe sy ieteris cide pesceining g proseediag
which s Being o is abour 1o be tskes uny this Act

36, Dulegaton of povers —The Goverment wm, by cotifica-
Jon In e Goveraoues Gareee 2 Sk o sk fonclng o
i, dehoriie wny cficer or cuthosky subordinaie ny o ok
i ity ol he cowae. except e pover t ke rles, exemiote

by the Goverumest axdes this Act

oréen 2o emybiag ot nconsistent with such provisions which sepess
e, = Beeessxy or expedicnt for the purpose of removing i
difficuny :

Provided hat 0 suck order shal be framed afer the expiny of
10 years fiom the commencement of this Ay

Delouer 10 maie fules~{1) The Govermment may
ipake ruls for the purpose of carrying o effect the provisions of
the Act.

@) In paticular and withou prejudice 1o the generatiy of the
oSOt v ion, S el may rvide for il o ey of e g
matters, namely -

(8) ths provsion of computsory edocation ;

© ke csablshmeat and maintenance of schoots

) the grant of permision 10 set up privae schools ;

(@ e recogntion of privare s-hols 5

(€) the giviog of gramio-id to schoots
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which 15 i2 3bour to b toker: under this Act

"36. Dutegaion of pavers T Govermaient may, by notifics.
den in the Gavemmue: Gazete 3ad sotect o suh condiiions a5
5 o7 authoriy Subordinaie 1 it to

7y ©F e sowers. exrept the power t make rules, exercisable

by the Gosemment amder this At

27, Penaliss—S/boever sonavenes ny of the provisions of
this Act or ules thereander shall on conviction before the Todicial
Magisante be liabie 1o  fine not less than rupees tan thousand for
the first offence and rupees tventy thousand for cvery mbsiquent
offence

28.Powsr 1o remave diffculies.—If any difficutty arises in
Biviog effct 10 the provisions of this Act, the Goverarz-at may by
erder, &0 anytbing pot isconsistent with such provisions which appear
19 if 10 be necessary o expedicnt for the purpose of removing the
Aifficulry :

Provided that na suck order shall be framed after the expiry of
1O years from the commencement of this Act

39, Power fo moie rules—(1) The Goverameat may
make rules for the purpose of carrying into effect the provisions of
the Act.

@) In panticlar and without prejudice 1o the generaliy of the
forsgoing provision, suchrukes may provide fo all or sy of he following
maters, namely

() the provision of compulzary education ;

() the establishment acd maintenance of sehools ;

(6) the grant of permission 10 set up private schools ;

(CH) e recogaitic

of privee ezhools 5

(€) the giving of gramin-aid to schools ;
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)

" televy and collecrion of fees iy Private schools;

& the manver in which aceouns, Tegisters and records shaj)
be waintained mnd the auditing of e cCounts of privaze
© schools;

) the retumns, statements ang FRIM 10 be submitted by
schiools; 5

! - the inspection of schools ;

e constittions ad functioning of he Lecal Area
Education Committes;

N the iards of edueaion ang ‘courses of study ;

1 the procedure for admission Of students in schools ; ar
®) @y otber matter, which is of may be required 1o be
prescril+ under this Act,

0. - Revesland saving. (1) The Primary Education Act
Srovat 1996, tic Jammy ad Kestoi Private Educationai
astittions (Recutarion and Control) Act, 1967 and the Jammu and
Kashnir bdcition Act, 1984 are repeaie,

N ) Subiest o Ui provisious oF subsention (5) of section 12, the
3foresaid repeal shall not affec the previous operation of the Acts
30 repealed,

SU-G. 1L TANTARY,

Special Secretary (o Government,
La Departonca.
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